
ARTICLE 5 
Workload and Assignment 

 
(14) community outreach and interface. 

5.3.E. The following applies only to the counseling faculty: 

(1) Counseling faculty may serve extended day students as part of their 
normal workload or for hourly assignment pay, with the approval of the 
supervising Dean. 

(2) Counseling workload shall be subject to the limitations inherent in the 
nature of counseling, the number of students, the number of available 
appointment times, and the need for a quality-counseling program. The 
maximum number of students to counselors under the above criteria may 
be recommended by affected faculty and shall be subject to reasonable 
approval of the immediate supervisor. 

It shall be a joint goal of management and the counseling staff to provide 
one FTE appropriate-credentialed counselor per 550 to 800 graded 
students on each campus. 

(3) In addition to regular division meetings, each counseling division may 
schedule one normal contract day per month for in-service training. Each 
campus will develop the in-service independently to best meet the needs 
of the counseling faculty. 

(4) A counselor may be scheduled up to six hours per week to coordinate 
specialized centers and/or program activities where professional 
expertise is required. 

(5) Each full-time counselor shall receive a minimum of 3 hours per week for 
the academic year for development projects, professional growth, 
research, staff development, transfer assistance, articulation, 
college/high school visitations and other college activities that directly 
benefit and promote the department/service area and the student. The 
hours of assigned time may be distributed in any way throughout the 
semester to average the weekly assigned time. 

The assignment(s)/activity(ies) shall be decided upon after joint 
consultation between the counselor(s) and the appropriate manager, 
subject to the approval of the College President or his/her designee. Such 
approval shall not be unreasonably withheld. 

5.4 Non-Contract Assignments 

5.4.A. Eligibility 

(1) Contract Faculty Members: 

a. May teach a maximum of one course (without regard to hours) or 
six class hours (without regard to the number of courses) per week 
at the extra hourly rate of pay, except for time required as a 
substitute. 

b. May work a maximum of six clock hours of a non-classroom 
assignment per week at the hourly rate of pay, except for time 
required as a substitute, or in case of emergency, as determined 
by management. Faculty members receiving stipends or work 
experience shall not be considered professional ancillary


