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SELECTION PROCEDURES FOR PART-TIME PACULTY

A. NOTIFICATION OF VACANCY/TRANSFER OR MULTI-COLLEGE ASSIGNMENT REQUEST/POSTING NOTICES

Upen reeeipt of foemal netficstion of & current or 4 the foll ahall oeour:

1 A2 thc regucat of the deem, Muman Reacurces (MR) mey acnd out an onncuncement Informing current focuky of the
cpportunily for on casignement ot onsther collcge. The onmcuncement skcll ndudc apccfic exaigament nformeticn
when pozaidle. Pzculy membera sholl Be providcd mith Chres Dusincas daya U ad din the

The dzan, In 1 with ths chair cr chok's deaigace, stall conaiier ol chgidle faculty membera
whe Indicstz inlzreat in the aazignment. The deem will inform HR a3 to whether any regusats wers sccoptod sad ncbfy
Choas whe were net ackectes.

The tromafes/muiti-cologe azagnment regucat option may Be mavved ot the dacrotion of the doan. Poculty momier
approved for tranafer o muit-coficps saagement do mot mccd o go through & aubacgucnt acicction proceas o B
cligible for future casigmmeonts in the dacipine of the cofcge.

2 In the event a transfer/muiti-college assignmeant reguest Is not acceptec or shauld the dean walve the
opticn to solicit such requests:

a. HR will gatermine the anncuncament
b. HR sands the hiring committae forms to the dean; and
€. HR coordinatas a Districtwice Equivalency Committae masting.

E. ANNOUNCEMENT/ADVERTISING

Ongeing recruftment pools sec o and d for & i wih freguent Biring activity. Whea an cxating
spplicent posl doza not exak, MR greparss o vacancy onnsuncement Chat inchaics o deasription of ulics and reapsnabiltes,
guslificstiona, end spplicsticn procsdurca. Por poaflions in Sacslines thot are met sdvertacd cn an ongeoing beat, the cleaing
dztz for the announcement will cnaure 3ufficient Uime to recrull @ Siverae pocl of well-guakicd spplicents. Recrultment,

! S ng 3ourzes and i Cergets, 2d gl , ond wzb pcaling i3 the reaponaiinty of the Oircctor
of employ Scrvicza or

Vecsncy announcements wil Be plocsd In spproprisiz print snd cnlinc poriodicsls and detobsaca, in conaulztion with the
dzpartment and/cr diviaion repreacnlastives, a3 well 23 the Calfornic Communily Calloge Reglalry, Stversity-relet=d webailes,
ragher2dicta.com, Bdlon.crg, ond VOCCD.cfu.

C. COMMITTEE COMPOSITION AND APPOINTMENTS

The 2ic for supsrviaing the poaibon(s) ead azrving ca the sdmintlretive co-chor of the
azreening commilce, in consultoion mith the depeet=ment cher or coocedinalor, @ reaponaidic for meling opgcintments o e
acrecening commilcs in & menncr thot provides dveraly witen poaaible. Collcges mey uac scodomic cmgloycsa mithin the
dacigline frem cticr colicgss within VOOCD (o maintois Siacgline cxperlias, diveraily, snd to provids o datlrictmids
perapeclive. The fellowing guisclinca should Be followsd when compeaing & commRlss:

COMMITTEE COMPOSITION NuUMEER
Aczsdcmis odmimialrolor 1
Ocpart=ent chair/cocrdinsler or Scmgnes 1

Aczedcmiz faculty from the diaciphne (may

Inddudz dcportment chok/soordinstor) 3 minimam

+ Thz azrzzming sommilzs ahel szexal of & minemoe of thres Al lzzal twz of the commilizz =l
e fozulty mithin the diazipinz. When fosuky memEcrs within the knc ore not letiz, foculty bera frem o
redated diaciphne mey Be subattuted for the fozully in the daciglinz. A rolsted daciphnz s onz thet ia latcd a3 e
quolfying dcgree In the Mintmum Queifications for Pozully end Administotors in ColVornie Community Collzges for
that doazipl if & relet=d Sacplin i3 act kalsd, sxscplions o this compeation may b suthertzsd By the Oirector of
employment Servicea.

* Thc compeoaticn of the commikices should reflcct diveraly i, Dt not Be liemited Co, the arcas of gender, sge, clinicity,
and sulturs of the communky.

* althcugh not roquirss, 2 from other colk and 12 may be tossrve cn
commilizca.

+ Thc scedcmic cdmimialraler ond the Scpariment chair/ceerfingter or dcalgnes will 3zrve 23 the so-cheirs of the
acreening commilise.

. In lobic for ol

D. ORGANI

The Humon Rzaources Ocperl=ent provides the Screcning Commiize with N3 Ity policica snd f that 2l
spplicent filca srz conaiScrsd confidenticl and muat be mazintzinzd and revicwed In @ monner o cnaurs the conddolea’
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