OXNARD COLLEGE DISTANCE ED COMMITTEE 

MINUTES FROM MEETING OF THURSDAY, November 4, 2010

Members Present:  Teresa Bonham, Bret Black, Diane Eberhardy, Elissa Caruth, Ishita Edwards, Bola King-Rushing, Chris Mainzer and Linda Kamaila

I  The meeting was called to order at 2:35pm

II  Additions to the Agenda:  NONE

III  New Business

· Discussion of the “Distance Ed” content for the first draft of the Curriculum Handbook was shelved.  According to Chris, Curriculum has already completed the final draft of the “Handbook” (2010) which will soon be posted on the Curriculum web page.  The next opportunity to review the “DE” portion would be some time in spring 2011.
· 2nd Reading of 9 DE Appendices

1. Committee approved changes made for:  MATH R14A, MATH R14B, CIS R127, CIS R110, CAOT R129, CAOT R124

2. Committee conditionally approved:  CAOT R123, CAOT R130, LA 041, BUS R42A and BUS R42L with the following changes to be made:
- For CAOT R123 and CAOT R 130:  Under 2.a. Methods of Instruction, Change “may use” to “will use district-based cms”.  Under 2.c., delete “tools which might include e-mail”.  Under 7. Assessment, rewrite using the “Eberhardy” model

- For LA R041:  Under 5.a. Availability of Resources, rewrite section such as, “Resources that have been used are computer access to Internet”… Under 7. Assessment, rewrite using the “Eberhardy” model

- For BUS R042L:  Under 1. Objectives, delete everything after the first sentence.  Under 2.b. Methods of Instruction, delete “online, a” from first sentence.  Under 2.c. delete “instructor’s Web site”. Under 5.a. Availability of resources, remove the second sentence and put it in 5.b.   Under 7. Assessment, rewrite using the “Eberhardy” model.  
- For BUS R042A:  same corrections as for BUS R042L.

·  Revision of the DE Appendix form for fall 2011.
Teresa reported on what other community colleges in the state are doing.  Commented on Chabot College’s form, where Teresa had formerly taught online classes.  According to Teresa the buzz words are “regular effective contact”  With input from Bola (Bola’s definitions of “regular effective contact” and “information transfer”) and Bret, Teresa presented the proposed DE appendix as two forms:  the first form, to be appended to new and updated course outlines for courses offered using DE or technology-mediated instruction modalities, has 2 parts:  “Methods of Instruction” where the online instructor lists the “methods of instruction”, and the “Regular Effective Contact” where the methods are described which would be used to achieve the transfer of information in a web course.  There was discussion as to where to list “Chat” or “Text-2-Way”; it may be put under “Other; please list” section of form.  Teresa also provided the supplemental information from the TITLE V Distance Education Requirements that was used as a guide for developing this form. 
· The second form reviewed was the “Distance Education Proposal” which verifies the eligibility of faculty to teach online classes.  This form is designed to approve an individual faculty member to teach online classes and confirm that they are getting technical support.  Committee members present added suggested changes to the form:
1. On first line of form:  add the word “Discipline” and an “s” to Title(s)

2. Under “Course Delivery Method, first bullet:  replace “LMS” with CMS”

3. After much discussion on who can teach DE classes, whether it should be determined by Division Dean and/or Department Chair, it was agreed by all that under the “Review & approval (Signatures only)” portion of the form, items “c. DEPARTMENT/SUBJECT AREA” and “d. DIVISION” should be deleted.  [Please note:  This does not preclude the decision making process that deans and department chairs make in developing the class assignment and schedule}. 

4. “Review & approval” should be re-written to say:  “By signing below the following parties are advising that the applicant is qualified to teach via distance ed.”

· There was discussion on a need basis to create a web page with info on how to fill out the DE Appendices forms.  Distance Ed appendix must go through separate review.  It was proposed that new faculty assigned online classes should go online next fall to fill out the forms.  Documenting all DL courses will eventual grandfather everyone in, even experienced DE faculty.  Bola suggested that new faculty to online courses should be prepared the semester before.  To schedule an introduction to DE teaching should be made part of the Part-Time Flex Activity at the beginning of the new semester.  It was also recommended that one form for each faculty listing their DL courses would be better than having a form for each Web course taught.
· Committee members discussed the need to develop a “blurb” for online education to be included in the Schedule of Classes.  There does exist a rudimentary web page – under  “Service for Students”.  Someone suggested that maybe a “medaillon” be created as an ad for online learning.  The class schedule should list the online courses offered each semester separately, which would make it easier for students to see what web courses are being offered by the college.  Teresa asked for a draft for an “online blurb” to be submitted by November 10th.  Linda K will email some of her suggestions to committee members.
IV Meeting was adjourned at 3:55 so that everyone could attend the dedication of the new PAC. 

Minutes from meeting submitted by Chris Mainzer

