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Ventura County Community College District 
Application and permit for use of College Facilities 

Under Ed Code 82537-82548 – Civic Center 
 
 

 VENTURA COLLEGE       MOORPARK COLLEGE          OXNARD COLLEGE 
  Civic Center Office    Business Services Office        Civic Center Office 
  4667 Telegraph Road   7075 Campus Road           4000 So Rose Ave. 
  Ventura, Ca 93003    Moorpark, Ca 93021      Oxnard, Ca 93033 
  805-654-6400 Ext 2232   805-378-1400 Ext 1878                     805-986-5822 
 
 

Submit completed form to campus the event is being held 
 

Name of Organization______________________________________________________________________ 

Address of Organization____________________________________________________________________ 

Organization Phone Number_____________________  Organization Email:___________________________ 

Name of Person Submitting Application________________________ Email: __________________________ 

Relationship to Organization: ________________________________ Phone Number: __________________ 

 
Facility                   Day/Dates     Hours of use 
_____________________________________________  ______________ ______________ 
_____________________________________________  ______________ ______________ 
_____________________________________________  ______________ ______________ 
 
Description of Event:  _____________________________________________________________________  
________________________________________________________________________________________
_______________________________________________________________________________________ 
 
Will admission be charged for event:    □ No      □ Yes – Amount to be charged $_________________ 
   
Expected Attendance (includes audience, participants and performers)  ______________________________________ 
 
The proceeds will be used for _______________________________________________________________ 
 
The following special arrangements are requested_______________________________________________ 
________________________________________________________________________________________
________________________________________________________________________________________
_______________________________________________________________________________________ 
 
 
 
Required Certification: 

1. Applicant hereby agrees to indemnify, defend, and hold the Ventura County Community College District, its Board of Trustees, the 
individual members thereof, and all district officers, agents and employees free and harmless from any and all claims, losses, 
damages, liability, cause of action and demands, including reasonable attorney fees and costs, or expenses that may arise during 
or be caused in any way by such use or occupancy of school property.  Applicant further states that he has read the rules and 
regulations on the reverse side of this application and agrees to abide by and enforce the same. 

2. The District  assumes no liability or responsibility for any personal property of applicant or of its employees, agents, 
representatives, guests, or invitees, brought on to the premise during the term of this agreement.  

3. The undersigned, as a duly authorized representative of the Organization, states that to the best of his/her knowledge the school 
property for use of which application is hereby made will not be used for any unlawful means. 

4. Any change in this agreement shall be made in writing at least five (5) working days prior to date of event and is subject to District 
approval. 
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5. Applicant shall deliver the required Certificate of Insurance and Additional Insured Endorsement at least two weeks in advance of 
the facility use, or the facility permit will automatically be canceled.    

6. By my signature below, I acknowledge that I am authorized on behalf of the Organization and bind the Organization to the terms of 
this Agreement.  I understand and agree to all terms, conditions, rules and regulations in this agreement. 

 
Applicant:       College Vice President, Business Services 

or designee   
___________________________  __________  ___________________________  __________ 
Signature Date   Signature Date 
 
 
 
Rates/Charges: 
□ VCCCD Sponsored event (no charge)   □ Group 1    □ Group 2 
 
 
Estimated Charges:        Other Charges 

Facility Use $___________  Custodial $___________   ___________ $___________ 
Grounds  $___________ Lighting $___________  ___________ $___________ 
Audio Visual $___________ Security $___________  ___________ $___________ 
 
 
Total Estimated Charges  $_________________ 
 
Deposit Due $_________________ Date Received _____________  
 
Additional Payment: $_________________ Date Received _____________ 
 
Additional Payment $_________________ Date Received _____________  
 
     
Total Final Charges  $__________________ Balance Due $ ______________ Date Received ____________ 
(To Be Determined after event) 

 

 

 

 



 

 

VENTURA COUNTY COMMUNITY COLLEGE DISTRICT 
RULES, REGULATIONS AND POLICIES REGARDING THE USE OF COLLEGE FACILITIES 

 
 
 

Fire and Safety Regulations 
1. At no time will there be more persons admitted to the auditorium, classrooms or other assembly rooms that the 

legal seating capacity will accommodate. 
2. Flammable decorations, including stage scenery, will be fire resistant or flame proofed in accordance with the 

requirements of the State Health and Safety Code. 
3. No device, which produces flame, sparks, smoke, and explosives, will be used in the auditorium, classrooms, or 

assembly rooms. 
 

General Rules 
1. Sections 82537-82548 of the Education Code of the State of California provide the basis for these rules and are 

hereby incorporated in this application even though not herein duplicated. 
2. The applicant will be a member of the organization, society, or group requesting the use of college facilities; and 

unless he is an officer of such group, he will present written authorization from the appropriate officers of the 
group to make such applications.  The applicant and signature on the form must be from an adult, at least 18 
years of age or order. 

3. The applicant will state the date of the use requested, the hour of opening and closing, the names of the speaker 
or speakers, the topic of discussion, the title and nature of the entertainment (if entertainment), the name of the 
organization for which the application is made, and the name of the owner, producer, or controlling agency if other 
than the applicant. 

4. Deposits may be required in order to reserve college facilities.  Deposits may be refundable with a minimum of a 
two week cancellation notice. Non-refundable deposits may be required for use of theatres and athletic facilities. 

5. The remainder of any unpaid fees, as determined after the last scheduled event, is due in full to the District within 
seven business days. 

6. Use and occupancy of college property will be primarily for public school purposes.  Any authorized use of 
occupancy of the property for other than public school purposes will be secondary and subordinate to this primary 
purpose. 

7. Permits for recreational use of facilities after regular school hours will be determined by mutual agreement with 
the appropriate college administrator. 

8. Any permit may be revoked without previous notice where conflicted dates have resulted, or where need of the 
property for public school purposes have subsequently developed. For other causes, permits may be revoked at 
any time upon reasonable notice. 

9. This permit is not transferable and may not be assigned to any other agency. 
10. No permit will be issued to extend later than 12 o’clock midnight. 
11. Juvenile organizations must have adequate adult sponsorship and supervision. 
12. Each organization will properly supervise people on the stage and in the audience. 
13. College employees in charge of events will have the power of a peace officer to carry out the provision and intents 

and purposes of the chapter; or in the absence of a college employee, the District police have the power to carry 
out the provision and intents and purposes of the Education Code 82537-82548. 

14. Smoking will be permitted only in designated areas.  Intoxicants or narcotics will not be used, nor will profane 
language, quarreling or gambling be permitted.  Violations of this rule or any other rule on this form during 
occupancy will be sufficient cause for denying further use of college premises to the organization. 

15. The program offered during the use of any school premises will at no time contain matter which might tend to 
cause a breach of the peace, or which constitutes subversive doctrine or seditious utterances, or which agitates 
for changes in our form of government or social order by violence or unlawful methods.  

16. College furniture, equipment or apparatus will not be moved or displaced by any applicant without permission 
from, and under the supervision of, the college district employee in charge. 

17. When the stage is to be used, equipment and personnel are to be furnished by the college and appropriate 
charges will be made. 

18. If free use is granted as provided in the Civic Center Act, the meeting will be nonexclusive and will be open to the 
public. 

19. A public school district will not make any appropriation or pay from any public funds whatsoever, or grant anything 
to or in aid of any religious sect, church, creed, or sectarian purpose. 

20. No sectarian or denominational doctrine may be taught or instructions thereon be permitted, directly or indirectly, 
in a public school, except for on a temporary basis where the church or organization has no suitable meeting 
place for the conduct of these services. (ED 82542)  



 

 

21. The administrator in charge of scheduling facilities, or his/her designated representative, is authorized to issue all 
permits for the use and occupancy of school property by authorized individuals, groups, or organizations, during 
non-school hours.    

22. A certificate of insurance and Additional Insured endorsement shall be submitted to the college no less than two 
weeks prior to event. 

23. Large events or events that could be potentially high risk, may require additional insurance, and terms and 
conditions than those stated in the Civic Center Application, Rules, Regulations and Policies. 
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