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Directions to Put Your Information in the Emergency Notification System

1) Go to the District’s website: www.vccecd.edu.
2) Access the MyVCCCD Portal.
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3) Log in to the Portal. Log in to MyVCCCD portal
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4) Go to: Pages > Self Service > ‘MyVCCCD Self Service’ or search ‘MyVCCCD Self Service’ in the
search bar.

5) Once in the ‘MyVCCCD Self Service’ portal, locate and click on ‘Maintain Emergency Alert
Information’.

32 X

Library » MyVCCCD Self Service

Filter by:

Procedures & Forms » Select section v

Registration &
Payments

i  student |  student |
Remote Access b | Personal Information / Student Profile
View/Update address or phane information and {
Student Records » RGeS R o+
Student Support »
) )  employee
New! Financial Aid Award Employee Dashboard
l\ Dashboard Leave Balances, Tax Forms, Pay Stubs,
Pages . Deductions
Registration &
9 Payments
y

View Direct Deposit Personal Information

- Creea ILH Slav

8] Self Service ~

View Direct Deposit

=a Lieneral

Maintain Emergency Alert
Information

Time Sheet

() ettark Lifa s

Time Sheet

Lise this form to update your emergency contact
information in order 1o be alerted in the case of
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6) Ensure your contact phone numbers are correct.

Update and Verify Your Notification Phone Numbers

Emergency notification information is mandatory unless you opt out. This information will be used for emergency notifications and important student services like
counseling, financial aid and tutoring appointments. District employees will only receive emergency notifications. Confirm and/or edit your contact details or opt out then
click “Save Changes or Verify Numbers” below.

Contact information must be for students or district employees, not parents or other emergency contacts. [t will be used to provide immediate alerts and instructions
for ON CAMPUS emergencies and vital student services.

MNotification Phone Numbers on File:

Remove Usage Area Code Phone Number

X Cell Number (Text Msg & Voice Msg) - -

Home Mumber (Voice Msg Only)

TO OPT OUT:

I:I I am not providing a phone number for emergency notification or for important academic alerts. | realize that in making this choice | am deciding that the district will not
be able to reach me in the event of an emergency. Selecting this option will clear any emergency numbers listed above.

Save Changes

Notifications will be sent as SMS “Text Messages”. Standard text message charges may apply from your wireless provider, depending on your text message plan.



