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PROFESSIONAL DEVELOPMENT COMMITTEE
MEETING NOTES
Present:
Tom Stough, Kevin Corse, Adam Hart, Catalina Yang, Eliseo Gonzalez, Chris Renbarger, Claudia Parsons, Yong Ma, Juan Pitones, Virginia Ryerson, Armine Derdiarian, Anitra Lawson, Oscar Cobian
Guests:  
	Meeting Date:  09/17/18
	Review of Action Notes:  4/16/18
	Recorded By: Michelle Castelo


AN = Action Needed


AT = Action Taken


D = Discussion


I = Information Only
The meeting was called to order at 2:01 p.m. 
	
	TOPIC
	
	DISCUSSION
	ACTION NEEDED

	I.
	Welcome / Call to Order
	
	The meeting was  called to order at 2:01 p.m.
	

	II.
	Public Comments
	
	No public comments.
	

	III.
	Review of Meeting Minutes and Action Items
	I
	The Committee reviewed and approved the minutes from the 4/16/18 meeting.
	


	
	TOPIC
	
	DISCUSSION
	ACTION NEEDED

	IV.
	Review the Charge on the Agenda
	AT
	The committee reviewed the charge on the agenda and agreed to make the following minor changes.  
· Update the Authority to reflect the most recent date on the Participatory Governance Handbook.

· Under the 3rd bullet point under Activities where it reads “Collects written reports of completed activities” Add the words “to SharePoint”

· 4th Bullet Point: should read “Oversees the plans and publications of the schedule to Professional Development activities each year. 

· Eliminate the 5th bullet point “Assists in the planning of the “All College Day” each year. 

· Under Expected Outcomes, 1st bullet point change ‘self-assigned flex week’ to ‘professional development week.

	· Catalina Yang to verify the date of the most recent participatory governance handbook. 
· Catalina to revise the application to include the link to SharePoint. 

	V.
	Application Deadlines for Fall 2018 & Spring 2019
	I
	The Fall 2018 Application Deadline is:  10/08/18

The Spring 2019 Application Deadline is: 01/21/19  
The committee reviewed the application and agreed to make the following changes:

· #2: Late or Incomplete applications will not be considered.

· #5 Change bullets to check boxes

· #6: Add SharePoint Link

· #7: Delete brief narrative, Add: Do you have other funding sources? 

· #8: Add brief narrative

· Add a Footer w/ the AB1887 States listed

· Evaluation Criteria is now listed under item #4
	· Yong Ma will offer an application workshop during self-assigned flex week.
· Catalina Yang will update the application by 9/24/18 and email the committee for review.

	
	TOPIC
	
	DISCUSSION
	ACTION NEEDED

	VI.
	Review the States currently Banned from Travel
	I
	As part of AB 1887, the California State Chancellor has banned travel to the following states:  AL, KS, KY, MISS, NC, OK, SD, TN & TX
	· Catalina will list the banned states on the application.

	VII. 
	Fall PD Week Update
	I
	Oscar Cobian provided an update on our last professional development week in the Spring of 2018. We had an increase in workshop attendance. Tom Stough suggested we have a workshop on how to prep for sabbaticals in the Fall of 2018. 
	

	VIII.
	Nat’l Inst.for Staff & Org. Dvlpmt. (NISOD)
	
	The National Institution for Staff and Organizational Development (NISOD) has an extensive list of workshops open to the community and can also conduct workshops on campus. The membership fee is $200
	· Catalina will forward the informational link to the PDC committee members via email. 

	IX.
	Future Meeting Dates
	I
	The remaining PDC Meeting dates for 2018-2019 are as follows:
Oct. 15, Nov. 19, Dec. 17, Jan. 28, Feb. TBD, Mar. 18, Apr. 15
	

	IX.
	Adjournment
	
	The meeting adjourned at 3:19 p.m.
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