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	Proposal submitted by:

	

	Name:      

	Department:      

	Contact number:      


	

	Which skill set best fits your proposal?

Skill definitions.
Technical – having knowledge about and being proficient in a specific type of work (Banner, graphics, word)

Human interaction – having knowledge about and being able to work with people (supervision, communication, leadership)

Conceptual – having the ability to work with ideas and concepts (strategic plan creation, decision making)


	 FORMCHECKBOX 

	Technical

	
	

	 FORMCHECKBOX 

	Human interaction

	
	

	 FORMCHECKBOX 

	Conceptual

	
	

	 FORMCHECKBOX 

	Other

	
	

	
	      


	

	Activity Title. . .

	

	     

	

	Activity Description. . .

	

	     





	

	Identify learning objectives.  State objectives as a measurable behavior (use words like identify, list, explain, compare; do not use understand, know, use, appreciate, be familiar with); what will participants learn that will positively impact their knowledge, skills, or abilities?


	
	

	1.
	     

	
	

	2.
	     

	
	

	3.
	     

	
	

	4.
	     

	
	

	5.
	     

	
	

	

	What is the benefit to the College as a result of the activity?

(How will the new knowledge or skill positively change the College?)

	

	

	     

	

	Target Learner.  Specify what employee group should participate in this event.


	 FORMCHECKBOX 

	All

	
	

	 FORMCHECKBOX 

	Instructional faculty, adjunct faculty, instructors

	
	

	 FORMCHECKBOX 

	Educational-support faculty

	
	

	 FORMCHECKBOX 

	Counselors

	
	

	 FORMCHECKBOX 

	Those who manage others 

	
	

	
	

	 FORMCHECKBOX 

	Non-supervisory staff

	
	


	

	It is not necessary to identify content experts or facilitators of learning.  But, you may have suggestions about subject experts who may be helpful in contributing content.  


	Name:
	

	
	

	Phone:
	

	
	

	E-mail:
	


	Have you observed the presentation or facilitated this topic personally?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No


	
	Other Information:

	
	

	
	     


What to Do with This Form

Place copy in mail box: President’s Office, ATTN: Vilma P. Contreras
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Oxnard College employees, employee groups, and leadership are encouraged to propose activities to advance individual, group or college-wide development. 





Completed documents may be placed in the President’s Mail Box, Attention Vilma P. Contreras











